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Company Filing Summary of Changes 

Annual Conference and Training 

 

Enhancements to NMLS in Release 2012.2 incorporates changes to the filing forms and the 
expansion of the system to accommodate the management of additional non-depository      
license types. The purpose of the updated forms is to provide better information to state     
regulators and make improvements in the use of NMLS to support these changes.  

The Company Filing screen previously know as Pending Filing, allows the user to create a new 
request for a license, or amend or edit an existing company record. 
 
From this screen, the user can also view the latest filing submitted by their company through 
the Historical Filing section on the navigation panel. 

1. Click Create New Filing to proceed to Business Activities. 

Company Filing 
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Business Activities 

The Business Activities landing page introduces new navigation that allows the user to: 
 
 Add a Business Activity (navigate to new Business Activities section) 
 Add a State (navigate to Identifying info) 
 Request a License (navigate to License/Registration section) 
 Manage Licenses (navigate to Business Activities) 
 
A Business Activity must be added before other options will become available. 

1. Click Add Activity 
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2. Select a Business Activity. All industries old and new to NMLS are listed on this page.  

3. Select a State. 



 

***DRAFT - This material is subject to change for the final release. ***     4 

 

4. Confirm the Business Activities selected and their corresponding States. 

5a. If the summary is correct, click Save & Request License to select licenses/registrations with 
this filing.  

or  
 

5b. Click Save & Continue with Filing to navigate to the Identifying Information page to  
complete and/or amend information on your record before submitting to your state regulator.  
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The new Request /Transition License(s) page allows the user to request available licenses 
and/or transition any existing licenses by providing the existing license(s) number.  

2. Confirm the license/registration you selected to request or transition. 

1. Select the license/registration you wish to transition or select the new license(s) you wish to 
submit a License Request. 

Request a License 
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License/Registration Information 

New navigation is introduced with the addition of the Request License button and the Provide 
Required Information button.  
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Other Trade Names 

The selection of an Industry Type(s) along with the State is now required.  

Web Address 

Along with adding a web address, companies will now indicate if they are accepting applications 
or transacting business via their company website.  
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Books and Records 

The selection of an Industry Type(s) along with the State is now required.  
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Approvals and Designations 

Approvals and Designations was previously known as Other Business. The new sections  
introduce additional Approval and Designation Types, with the ability to add a required  
identification number to each selection.  
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Legal Status 

Not for Profit Corporations will now have to report their Legal Status.  

Disclosure Questions 

Several of the Disclosure Questions have been updated.  
 
The following is a list of all sections included in Disclosure Questions.  
 Criminal Disclosure  
 Regulatory Action  
 Civil Disclosure  
 Financial Disclosure  

All Disclosure Questions must be answered.  
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Bank Accounts 

Bank Account Information is a section allowing the company to provide bank account  
information for the corresponding  Industry Type, and State selected. 
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Disclosure Question Explanations 

Disclosure Question Explanations is a new section that requires the company user to provide 
an explanation to each disclosure question that has a “Yes” answer in conjunction with submit-
ting a filing. 

1. Click Add. 

2. Complete all fields. 
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Only one optional pdf file can be uploaded for an explanation. Multiple documents must be 
combined in a single file.  

3. Click Browse. 
4. Select the file and click Save to save the explanation and upload the file. 
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Qualifying Individuals 

The new Qualifying Individuals section includes the required identification of an Industry Type(s) 
and the selection of the State. 
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Document Upload  

Document Upload will allow the state licensed company and or branch to provide specified 
documents to regulators in NMLS. 

Below are examples of the type of documents that would be uploaded in Document Upload. 
 
 Business Plan  
 Certificate of Authority/Good Standing Certificate 
 Debt Management Agreement 
 Document Samples 
 Errors and Omissions 
 Fidelity Bond 
 Formation Document 
 Management Chart 
 Organizational Chart 
 Surety Bond 
 Trust Account Authorization 

1. Click Add. 
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2. Click Browse. 
3. Select the file and click Save to save the explanation and upload the file. 

4. Select a Document Type. 

 

 

5. Select a State. 
6. Add a Comment. This is optional.  
7. Click Save. 
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MU2 Forms 

Some state regulators may now require MU2 individuals to complete a Criminal Background 
Check based on jurisdiction and the license type being applied for. 
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Completeness Check and Attest, Submit and Pay 

There are new completeness checks as there are new/updated Individual (MU4) sections. 
 

Complete all outstanding items, attest, submit filing and pay for the filing. 


