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[bookmark: Text99]Dear <<Insert Manager’s Name>>,

I am requesting approval to attend W.B. Mason’s 2026 Trade Show on Wednesday, October 14th at Foxwoods Resort Casino. The show brings together leading brands and new innovations across workplace products, with a focus on helping companies like ours operate more efficiently and helping employees make more informed purchasing decisions.

A few ways my attendance can benefit <<Insert Your Company Name>> include:

· The event offers a convenient opportunity to connect with more than 200 leading brands in one place. Being able to see, compare, and test products firsthand will help me better evaluate quality, functionality, and fit for our workplace before we make purchasing decisions. I will also be able to bring back product samples for our team to try.

· Attending will give me a broader understanding of the product categories and services available through W.B. Mason, a trusted brand and business partner. That insight can help us stay current with evolving workplace needs and maintain a modern, well-equipped environment.

· I will have the chance to speak directly with product experts and manufacturers from many of the brands we already rely on. I can learn more about their newest offerings, including environmentally friendly options, and identify solutions that may improve productivity and employee satisfaction while helping us save time, money, and space.

I believe attending W.B. Mason’s 2026 Trade Show is a worthwhile use of time. With free admission and the opportunity to bring back practical knowledge and product insights, I am confident the value gained will benefit both me and <<Insert Your Company Name>>.

Thank you,
<<Insert Your Name>>
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