[Name],

I’m requesting approval to attend Thrive, athenahealth’s annual summit, held November 2-4, 2026 in Nashville, Tennessee. Athenahealth has been our healthcare technology partner since Month XX, XXXX.  Their vision is to create a thriving ecosystem that delivers accessible, high-quality, sustainable healthcare for all.

Attending this 3-day conference will deepen my understanding of how athenahealth can help us accomplish our business goals and equip me with relevant resources, tools, and best practices to bring back to the team to improve performance and efficiency. Here’s a quick look at the highlights:

1. Breakout sessions to learn best practices and receive hands-on training in an interactive environment.
1. Opportunities to interact directly with athenahealth experts, including executive leadership, the product team, subject matter experts, and our Customer Success Manager to further strengthen our relationship and collaborate on key initiatives and performance.
1. Networking with other users and opportunities to join relevant user groups.
1. Learning more about key healthcare trends and athenahealth’s goal to cure complexity in the industry.
1. A chance to provide user feedback on feature development.

I’m confident my attendance will directly benefit [insert specific projects and initiatives that are part of current responsibilities].

This event is an impactful, cost-effective way to ensure we’re getting the most out of our partnership with athenahealth. I expect my attendance would be a total cost of approximately $XX. 

Here’s an approximate cost breakdown:

	Airfare: (range of prices)
	$X

	Transportation: (range of prices)
	$X

	Hotel: (range of prices)
	$X

	Registration Fee:
	$X

	Meals:
	$X


 
I will submit a post-conference report that will include an executive summary, key takeaways, and a set of recommendations to maximize our current investments in athenahealth based on the best practices I learn. I also plan to share relevant information with key personnel throughout the company.
 
Thank you for your consideration and please let me know if I have approval to attend this valuable event; the earlier I make my travel arrangements, the more cost-friendly it will be!
 
Thank you,
[NAME]


