Dear [INSERT SUPERVISOR’S NAME],

[bookmark: _Hlk72505240]I’m writing to request your approval to attend EVAWI’s Advanced Training Institute for law enforcement on the Cognitive Interview Adapted to Trauma (CI-AT). It takes place September 21-23, 2027, in Nashville, Tennessee. 

This training is designed for current and former law enforcement professionals. The training is also open to a broader audience, including prosecutors, victim advocates, healthcare providers, campus personnel, and other allied partners. It’s an intensive 3-day training course covering a specific evidence-based interviewing structure, CI-AT, which was created to strengthen case outcomes and advance victim-centered practices. After the training, I will have learned how to: 

· Apply the CI-AT structure during investigative interviews
· Use techniques that enhance the accuracy, detail, and completeness of victim statements
· Explain the science of trauma’s impact on memory and behavior, and what that means for an investigation
· Avoid common interviewing practices that can compromise victim wellbeing, memory retrieval, and case outcomes
· Integrate trauma-informed strategies into investigative decision-making to strengthen evidentiary value and case progression

I understand the importance of maximizing the benefits of our team’s limited training budget. This advanced course provides an incredible amount of specialized education, which is an efficient way to use our limited training funds while also minimizing time away from the office. Below is a detailed breakdown of what it would cost for me to attend this in-person event September 21-23, 2027, in Nashville, Tennessee:

Registration: $825
Airfare:
Hotel: 
Ground Transportation: 
Parking: 
Meals and Incidentals: 

I believe my attendance at this event is a wise investment to improve our agency’s response to sexual assault and other crimes. The course will help me achieve our program goals, as well as my own professional objectives. It’s a great opportunity for me to learn best practices, share expertise with colleagues, and enhance my skills. By the end of this course, I will have gained strategies and tools to build significantly stronger cases for prosecution, benefits I can share with our team.

Please let me know if you have any other questions about the training event.

Sincerely, 
[INSERT NAME]
