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Subject: Invitation to Meet [Your University Name] at [Event Name] 
Dear [Candidate’s Name],
We’re excited to invite you to meet us at [Event Name]! 
This free event is an incredible opportunity to explore how our [specific program or degree, e.g., MBA, Executive Education] can shape your future.
Event Highlights:
· Date: [Insert Date]
· Time: [Insert Time]
· Location: [Insert Venue] or Virtual [if applicable]
· Registration for FREE here: [Insert Date]
Why Visit [Your University Name] at [The Event Name]? 
· Personalized Insights: Learn about our [specific programs, e.g., Full-Time MBA, Part-Time MBA] and how they are designed to accelerate your career.
· Meet Our Team: Speak with our admissions representatives for application tips and insights into what makes a successful candidate.
· Our Unique Offerings: Discover [specific highlights of your university/program, e.g., a global alumni network, innovative curriculum, flexible formats].
You will gain exclusive insights into how our [specific program/degree] can help you reach your professional goals.
Click here to register for FREE now: [Insert Registration Link]
We can’t wait to meet you and discuss how [Your University Name] can support you on this exciting journey. See you at the [The Event Name]! 
Warm regards,
[Your Name]
[Your Title]
[Your University Name]
[Your Contact Information]


EMAIL #1:
 
Subject line: Meet our reps at The Master’s Tour _____ [insert event name]!
 
Hi {first name}, 

Join us on _____ [insert event date] at The Master’s Tour _____ [insert event city], a free in-person event!

Whether you're just beginning your research or preparing your application, this event is an excellent opportunity to network with our staff, get answers to your questions, and learn about our graduate programs and community. 

Interact with us at our booth during the networking fair and [include blurb about what your school will be participating in during the event. Examples: join our panels, book a 10 minute Resume Review Clinic with an admissions officer, etc.]

Additionally, you’re not going to want to miss the chance to [include blurb about other event initiatives, i.e. get your resume reviewed by an admissions professional].

The Master’s Tour [event city]
[event date]
[event time]
[event venue/address]

CTA: Register Today! insert unique registeration link 

EMAIL #2:

Subject line: {first name}, you’re invited to meet us: The Master’s Tour [insert event region]
 
Hi {first name}, 

Don’t miss this exclusive & free opportunity to network with our representatives at The Master’s Tour _____ [insert event city] on _____ [insert event date]! 

This free in-person event will allow you to speak directly with our staff and empower you with information about the value of our Master’s programs. Learn more about what to expect here: insert unique tracking link [see Tracking Link Generator in our Box folder and download as an Excel file]
Join us:
The Master’s Tour [event region]
[event date]
[event time]
[event venue/address]

Register Now: insert unique tracking link [see Tracking Link Generator in our Box folder and download as an Excel file]
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