

CAEH24 CONVINCE YOUR BOSS LETTER

Dear [SUPERVISOR’S NAME],

To support our efforts to reduce and end homelessness, our organization continually collaborates with other like-minded partners on the critical work that we are doing in our community. The Canadian Alliance to End Homelessness has been a great partner in equipping our efforts and the National Conference on Ending Homelessness is coming up from October 29 to 31 in Ottawa.  

CAEH24 is an opportunity for communities, organizations, front-line workers, advocates leaders and people with lived experience to learn from one another, take inspiration, and take away actionable information to improve their work to end homelessness in their communities. It features workshops, keynotes, and networking opportunities and it focuses on innovative solutions, policy development, and community collaboration. In only two and half days, the program is packed with over 85 sessions across 15 themes. I believe that our team would greatly benefit from the additional knowledge and connections that we could make through sending a representative.

After last year’s conference, 95% of participants said they were taking back knowledge and insights to share with their colleagues and 85% said they were planning on implementing a change because of something they learnt at the conference.

Between the content presented at the conference and the invaluable networking, I plan to strengthen my skills in [X], [Y] and [Z], and/or walk away with new knowledge related to [X], [Y] and [Z].

I’m confident that attending the October 2024 conference will directly influence my work on [PROJECT NAME]. When I return from the conference, I will share takeaways with our team, including several which I’m certain we will be able to test immediately.  What’s more, registration includes access to the recordings of all sessions for 3 months after the conference, so the learnings for our team can continue. 

The conference has a registration fee and additional expenses incurred would be airfare, ground transportation, hotels, and food. Here is a breakdown of the estimated cost of my attendance at the National Conference on Ending Homelessness: 

Fee: 				[$IF APPLICABLE]
Airfare/Transportation:	[$IF APPLICABLE]
Hotel/Food:			[$IF APPLICABLE]
TOTAL:				[$AMOUNT] 

The sooner I can sign up, the better. Right now, there are some significant discounts on attendance fees, airfare, and hotel rates. Here is the link to the program and conference website for more information: conference.caeh.ca. 

Thank you for taking the time to review this request, and I’m looking forward to hearing from you.

Sincerely,
[YOUR NAME]


