
MOCK EXAM



Before you begin you will need…
• The computer that you'll use to take the NYS Orals 

Certification Exam
• Minimum Requirements
• Working Webcam & Microphone
• Administrator Access
• Firefox or Chrome Browser

• Strong Internet Connection
• Login Credentials 

• Institution's ID: SUNYOPT
• Student ID:
• Password

ONLY DOWNLOAD & TAKE THE MOCK EXAM ON
THE DEVICE YOU WILL USE TO TAKE THE EXAMS ON.

https://examsoft.com/resources/examplify-minimum-system-requirements/


PRIOR TO THE EXAM:
• Prepare yourself for the exam (use the restroom, get water, etc.). 
• You WILL be asked to show your work area on camera. 
• Make sure that the lighting in the room is bright, so that the camera can capture a 

clear image of you (every time you take an exam): 
• DO NOT cover your camera/microphone during the exam. 
• Your hair should be pushed back behind your ears
• For best results please remove your glasses for the baseline photo. You can wear 

glasses during the exam – please make sure that your entire face and ears are 
visible. 

• You are not allowed to have headphones of any kind. 
• Once you have started the exam, you should not walk away or move out of view from 
the camera as the exam is being monitored. 
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No cell phones, smart watches, tablets, or other device allowed. 
No notes, handouts or resources allowed during the exam.



Exam Password

Enter the Mock Exam Password: 
MOCKEXAM1

Exit out of all running programs 

Click Enter (to start).



Click Continue



Click
Get Started

Once you enter the 
password, Exam ID will 

launch.



Scroll through the 
Exam ID Consent to
Collect

Select I consent ... 

Click Next



Device Permissions

Click Next
If you see a screen asking for permission to use your camera and microphone and to record your screen, 
grant these permissions in order to take your assessment.

Windows: Set Up the Device Permissions for ExamID and ExamMonitor 

Mac: Set Up the Device Permissions for ExamID and ExamMonitor

https://support.examsoft.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwgNYYY1KAo6D2FjY291bnRfaWRpAwyNszoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSIBfmh0dHBzOi8vc3VwcG9ydC5leGFtc29mdC5jb20vaGMvZW4tdXMvYXJ0aWNsZXMvMTExNjc4MTI5Njg3MTctV2luZG93cy1TZXQtVXAtdGhlLURldmljZS1QZXJtaXNzaW9ucy1mb3ItRXhhbUlELWFuZC1FeGFtTW9uaXRvcgY7CFQ6DnNlYXJjaF9pZEkiKTc1NTk3OWE0LWQwN2ItNGZmMi1hOWE3LWMyZjRkM2UyMmRiMQY7CEY6CXJhbmtpBjoLbG9jYWxlSSIKZW4tdXMGOwhUOgpxdWVyeUkiF2RldmljZSBwZXJtaXNzaW9ucwY7CFQ6EnJlc3VsdHNfY291bnRpQQ%3D%3D--e9e269d8196635be59855ed6e847a2493701e23f
https://support.examsoft.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwiN%2BVI2KAo6D2FjY291bnRfaWRpAwyNszoJdHlwZUkiDGFydGljbGUGOgZFVDoIdXJsSSJ%2FaHR0cHM6Ly9zdXBwb3J0LmV4YW1zb2Z0LmNvbS9oYy9lbi11cy9hcnRpY2xlcy8xMTE2NzgyNjM3NzEwMS1NYWMtU2V0LVVwLXRoZS1EZXZpY2UtUGVybWlzc2lvbnMtZm9yLUV4YW1JRC1hbmQtRXhhbU1vbml0b3IGOwhUOg5zZWFyY2hfaWRJIik3NTU5NzlhNC1kMDdiLTRmZjItYTlhNy1jMmY0ZDNlMjJkYjEGOwhGOglyYW5raQc6C2xvY2FsZUkiCmVuLXVzBjsIVDoKcXVlcnlJIhdkZXZpY2UgcGVybWlzc2lvbnMGOwhUOhJyZXN1bHRzX2NvdW50aUE%3D--842ce8cac76d3e73c8390b5a399b763bcceb04a0


Camera & Microphone 
Selection

You'll see a screen that asks you to 
select your camera and microphone, 
verify your camera placement, and 
test your microphone.



Click
Save & Continue

This photo will be saved and used for future exams.

Click
Camera Icon

To capture your baseline photo. 

IMPORTANT: 
Make sure that the lighting 

in the room is bright, so 
that the camera can 

capture a clear image of 
your entire face. 



Read the Directions

Click Next



Start the Exam

Click Continue

Once you have the password,
you are instructed to start.

Exam Monitor
You will see the ExamMonitor 
Monitoring icon in the top middle of 
the screen. 

It will record both video and audio 
throughout the entire exam. 



Select: I am authorized to start my exam.

Click: Start Exam



Q1. Camera Scan: Required for ALL EXAMS
The first question will ask you to show your workspace using your camera.

You will have 1 Minute to do this step, so take your time! 
This step ensures your workspace is clear of notes, papers, books, phones, etc.

First: Click on the [•MONITORING] icon (at the top/middle of the screen) to see what is being recorded.

Second: Pick up and slowly tilt/pan your webcam/laptop camera to show your workspace:
behind, under, around and above the computer (and keyboard if using a desktop computer) and the 
desk area.

If you are using a desktop computer with a built-in camera, you MUST use the mirror to show 
the area around your computer. Be sure that you can see video being captured while doing this to 
ensure that the workspace is being recorded properly.

Third: Once you have successfully showed your workspace select YES as your answer choice and 
move on to the next item.



Q1. Camera Scan Question in Examplify
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Q2. Mirror Scan: Required for ALL EXAMS
The second question will ask you to complete a scan of your workspace. 

You also have 1 Minute to do this step, so take your time! 

This step ensures your computer screen and workspace is clear of notes, etc.

First: Click on the [•MONITORING] icon again to see what is being recorded.

Second: Using the handheld mirror, face it towards the camera and slowly tilt/pan/move the 
mirror around to show your computer screen and the surrounding workspace: behind, under, 
around and above the computer (and keyboard if using a desktop computer) and the desk area.
Make sure that the mirror is clearly reflecting the workspace to your webcam and all areas are being 
recorded - on the [•MONITORING] screen. 

Third: Once you have successfully showed your workspace using the mirror, click on YES as your 
answer choice and move on to the next item.



Q2. Mirror Scan Question in Examplify

Click on the Letter to Select the answer choice, 
Click Next
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Submit Exam

Select: I confirm that I 
have completed my 
exam.

Click Submit Exam



ExamMonitor will turn off. 

Click Return to 
Dashboard

Internet connection is required for 
the video, audio, and answer files to 
upload to Examplify. 

If your internet connection is slow, the 
exam will take a few minutes to 
upload. 

DO NOT log off OR turn off your 
computer. DO NOT disconnect from 
the internet until the upload is
completed. 



Green Check Mark

Once the exam has been successfully 
submitted, it will show as Completed 
with a green check mark on the 
Dashboard.



Amount of Time 
Remaining

Available Tools: 
Timer & Alarm
Adjust Text Size 
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Exam Question

Answer Choices

Selected Answers will have a 
blue outline around it and a 

blue check mark. The selected
answer will also display under

the question.

Number of Questions
Answered; Remaining

Strike Out Function allows 
you to cross out choices you 

believe to be incorrect. 

5 Minute
Alarm
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What do you call a fish with no eyes?

Fishually impaired.

Cat

Dog

Turtle
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