Sample letter to District to fund a group of attendees

Dear [Insert Name],

I wanted to let you know about a training conference designed for supporting teachers that I think would greatly benefit our educators in the district.  The conference is called the Good Teaching Conference (GTC) and is designed to help teachers improve their skills, better manage their classroom and be more effective educators.
This conference focuses on what teachers need to know to be successful in the classroom with sessions focusing on classroom management, navigating IEP’s, special education, behavior management, technology, working with colleagues and how to be an effective teacher. 
The conference is sponsored by CTA and is only $139 for members.  I’d like to partner with the district to offer this training to as many teachers as possible.
The conference is [insert date and location] and starts at 6pm on Friday night, goes all day on Saturday and half day on Sunday.  
The attendees would be receiving close to two full days of professional development, opportunities to network with other new teachers and access to top educators in the state as the sessions are led by experienced classroom teachers and administrators. 
I’d like to schedule a time with you to discuss the conference and how we could partner together to fund teachers for this event.  I feel the district will greatly benefit by making this training available to teachers and our school community will benefit by having more effective and confident teachers in the classroom.
I’ll contact you in the coming days to discuss.  You can learn more about the conference at www.cta.org/conferences. 
Thank you again,

[Insert name and contact information]


