

Professional Development Request to Attend 2020 NABCEP Continuing Education Conference

Dear [insert supervisor’s name],

You may be aware that the North American Board of Certified Energy Practitioners (NABCEP) holds an annual Continuing Education Conference, the next of which will take place March 16-19, 2020 in St. Louis, MO. From everything I have seen and heard, this is a set of critically important discussions for people working in our field. I would like to request approval to attend this important professional development opportunity, which will also provide continuing education hours toward my NABCEP recertification. 

The Conference offers a deep-dive into the multidisciplinary elements of sustainability, including: 
· Energy storage
· Community solar
· PV system design
· Solutions to O&M problems
· Battery system design
· 2017 National Electrical Code updates
· Energy monitoring
· Worker safety
· And more.

The distinguished subject matter experts teaching the 2020 NABCEP CE Conference are thought leaders, industry practitioners, policy experts, and scholars working on the leading edge of the renewable energy industry. The different tracks allow participants to engage with the conceptual and practical underpinnings of the industry from a variety of applied angles. [Highlight speaker(s) you’re looking forward to hearing from based on your relevant work].

[bookmark: _GoBack]You can view the full 2020 CE Conference information and agenda here

Designed for professionals from all sectors of the PV industry, the CE Conference is also a community of professionals investing in their leadership and education. Hearing from thought leaders - both presenters and participants - on a range of important topics on a non-siloed basis will help me gain new insights and ideas relevant to my day-to-day work as well as our organization’s strategic mission. The conference also allows me to meet with over 70 exhibitors to speak about their products, many of which might be more efficient and cheaper alternatives to those that we currently use in the field.

Attending the 2020 NABCEP CE Conference will help me perform my job more effectively and reach key performance objectives. The CE Conference delivers content that will teach me how to: [insert takeaways relevant to your work].

The knowledge and skills I will acquire will be immediately applicable to my current projects, such as [insert current projects unique to your institution, mission, and objectives].

NABCEP’s 2020 CE Conference registration fee includes all meals and 20 hours of training options.  Travel expenses and hotel accommodations are additional. I can put [insert amount] towards attendance, so the final cost for the Forum ends up being [insert total]. The cost breakdown is listed below:
· Conference registration fee: $575 (through the early bird deadline on January 31, 2020 only – the price increases to $725 on February 1, 2020)
· Travel/Transportation: [insert cost]
· Hotel, 3-night stay: [insert cost] (Host hotel $169 per evening.  Conference begins 3:00PM on Monday, March 16th   and ends Thursday, March 19th at 4:30PM

The CE Conference is an excellent opportunity to learn about the latest thinking in PV system problems from the experts who are developing the solutions on local, regional, and national levels. This conference has the potential to accelerate our current work, particularly in moving to the implementation phase of our [insert your project here] initiative. Lastly, the amount of networking time built in will likely result in more leads and opportunities for [insert your organization here].

Upon my return, I will assemble a complete conference report on my activities. Thank you for considering supporting my attendance at this important professional gathering. 

Kind regards, 
[your name]
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