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Booking Form – Meeting Rooms & Equipment
Room Type
Please see attached price list for individual room hire costs
	Berners-Lee Suite
	Boardroom style seating up  to 12 people
	

	Zuckerberg Suite
	Conference room seating up to 40 people
	

	Page & Brin Suite
	Meeting room seating up to 15 people
	

	Gates Suite
	Small meeting room seating up to 6 people
	



The Event
	Event Title:

	Date Required:

	No of people attending:

	Start Time:
	Finish Time:

	

	Would you like your event published to the public?:

	Would you like to advertise on the digital signage board?:

	Brief description of event:


	Any other information we may need to know:


	How did you hear about Yours Business Networks?:




Contact Details
	Company Name:

	Member?:

	Name of person making the booking:

	Position:

	Address:

	Telephone:

	Email:



	Contact  who will be present on day (if different from above):

	Telephone:

	Email:




Requirements/Equipment
Flip chart use and unlimited tea & coffee are supplied free of charge with members bookings
	Interactive Smart Board
	

	Projector
	

	Video Conferencing
	

	Flip Chart
	

	Catering – Please select from menu
	



Catering Menu
Prices are per person(exc VAT)
Refreshments:
	Tea & Coffee (unlimited – members receive this free of charge
	£1.30
	

	Add biscuits to your booking for
	£0.30
	

	Add pastries to your booking for
	£1.50
	


Breakfast:
All breakfast bookings include Tea, Coffee & Orange Juice
	Bacon, Sausage or Egg roll
	£6.00
	

	Selection  of Pastries, Fruit and Yogurt
	£6.00
	


Lunch:
	Selection of Sandwiches/rolls with crisps
	£6.50
	

	Cold Buffet (selection of sandwiches, rolls & savoury bites)
	£7.00
	

	Hot Buffet
	£8.00
	

	Add cakes & fruit to any of the above for
	£2.50
	


Delegate packages:
	Lunch menus with pastries morning and afternoon, fruit & biscuits	
	£11.00
	

	Evening Buffet package
	£14.00
	

	Champagne Reception including Hot Buffet
	£18.00
	


	
	

	Total Fee	
	£.....................................
	
	

	
	

	I have read and agree to adhere to the Terms and Condition of Yours Networks Kings Lynn

	

	Hirer Signature:
	........................................
	YNKL Signature:
	..........................................


	Date:
	........................................
	Date:
	.........................................
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