Subject: Professional Development Request: SimpleU Annual Conference (Oct 18–20)

Dear [Supervisor Name],

I would like to request approval to attend SimpleU, the Simple Higher Ed annual conference, taking place from October 18–20.

This event is designed specifically for Simple Higher Ed platform users, bringing together professionals in academic affairs, instructional design, and online learning. Attending will allow me to transition from basic platform use to a high-level strategic approach, ensuring our institution is getting the full value out of the [Enter the platform used on campus - Simple Syllabus / Simple Prep] platform.

Key Institutional Benefits:

· Two Full Days of Targeted Learning: The schedule (Oct 19–20) features a mix of staff-led product trainings and client-led sessions. I will be able to learn "tips and tricks" directly from peer institutions and the Simple Higher Ed team to streamline our internal workflows.

· One-on-One Expert Guidance: I intend to utilize the Learning Lab to reserve dedicated time with Simple Higher Ed experts. This will allow me to receive personalized guidance on our specific site configuration and roadmap.

· Product Roadmap & Updates: I will get an inside look at new tools and upcoming features through live demos and roadmap conversations, allowing us to plan our technology strategy for the coming year.

· Peer Collaboration: By connecting with other power users, I can compare best practices for accreditation, compliance, and student success, bringing fresh, actionable ideas back to our team.

Financial Efficiency:
I am seeking approval to register before the July 29th early-bird deadline to secure the lowest possible rate. Additionally, the conference provides several meals, significantly reducing the travel per diem requirements.

· Early-Bird Registration: $399 (increases to $450 after July 29, 2026)

· Included Meals: Breakfast and Lunch (Oct 19 & 20), plus two evening networking receptions.

· Negotiated Lodging: Simple Higher Ed has secured a room block rate of $269/night (inclusive of the resort fee) at the conference hotel, The Vinoy. This is significantly below the standard seasonal rate for this historic property and ensures I am onsite for all sessions and networking events.

By attending SimpleU, I will return to campus with the technical knowledge and strategic connections needed to improve our outcomes and simplify our administrative processes.

Thank you for your consideration of this request.

Best regards,

[Your Name]
[Your Title]


