Subject: Request to Attend URMIA 2026 Conference

Hi [Supervisor’s Name],

I wanted to reach out and ask for your approval to attend URMIA’s 2026 Annual Conference in Philadelphia, October 10-14. It’s one of the best opportunities for higher ed risk managers to connect, learn about emerging issues, and bring back practical ideas and solutions we can use here.

The sessions cover everything from compliance and insurance trends to enterprise risk strategies, and there’s a strong focus on challenges unique to colleges and universities. I think attending would help me stay ahead of risks and make sure we’re aligned with best practices.

In addition to the sessions, the conference is a great chance to network with peers and industry leaders. Building these connections can help us benchmark our approach, share solutions, and even collaborate on emerging issues that affect institutions like ours. I can even meet with some of our suppliers while I’m there, as several are expected to be in attendance.

Attending also supports my professional development goals by keeping my skills current and ensuring I’m bringing the most up-to-date strategies back to our team.

I have attached a quick estimate of costs to attend in person and can highlight the sessions most relevant to us once the schedule is available at the beginning of May. Just let me know what you need to make a decision.

Thanks for considering this—I really believe it would be a great investment for our team.

Best,
[Your Name]



Cost–Benefit Summary: URMIA 2026 Conference

Estimated Expenses

· Registration fee: $769 (early-bird rate; expires June 3)
· Airfare / ground travel: $400 [adjust based on your location]
· Hotel (3-4 nights): $939-$1,252
· Meals & incidentals: less than $100 (most meals are included in conference)

· Total estimated cost: $2,208-$2,521

Key Benefits
· Current best practices: Access to sessions on compliance, insurance updates, cybersecurity, and enterprise risk—directly applicable to our evolving risk profile.
· Tangible takeaways: Practical tools, frameworks, and training to strengthen our risk policies and reduce vulnerability.
· Networking & partnerships: Opportunities to connect with peers and industry leaders—valuable for benchmarking, knowledge-sharing, and collaborative support.
· Professional growth: Supports my continuing education goals and ensures our team benefits from up-to-date expertise.
· ROI potential: 
· Implementation of even one best practice could prevent losses far exceeding the conference cost.
· Enhanced risk management improves institutional resilience and may lead to cost savings in insurance premiums and operational efficiencies.


Additional Ways to Save 
We want you to take advantage of all the conference has to offer, especially if you’ve never attended an URMIA annual conference before. Here are a few tips that may be helpful: 
· If you are a first-time attendee, apply for a professional development scholarship of up to $2,500. More information on the scholarship opportunity is available here. Deadline to apply is June 10th.

· Register now, pay later. You have the option of registering in May and paying the invoice as late as early July. This is particularly helpful if your fiscal year begins in July. 

· Are you close enough to drive to Philadelphia?

· Use URMIA’s discounted airfare codes to save on flights.

· Share a ride back to the airport with a fellow conference attendee. 

