DATE: 

TO: (your supervisor’s name)

FROM: (your name)

RE: Request to Attend URMIA 2026 Conference Virtually


I wanted to reach out and ask for your approval to attend the University Risk Management & Insurance Association’s (URMIA’s) 2026 Annual Conference virtually, October 12-14. It’s one of the best opportunities for higher ed risk managers to connect, learn about emerging issues, and pick up some practical ideas and solutions we can use here.

(If your supervisor is not familiar with URMIA, include this paragraph) URMIA is an international nonprofit professional association serving colleges and universities. The association’s mission is to promote the advancement and application of effective risk management principles and practices in institutions of higher education. URMIA serves more than 3,100 risk management/insurance professionals at nearly 900 institutions of higher education and 130+ companies supporting those institutions.

URMIA uniquely focuses on the needs of higher education risk managers both in risk management departments and across campus. The annual conference brings in both industry leaders and colleagues who have faced similar challenges to what campuses of all sizes are facing today and what is emerging as risks for tomorrow. Many of URMIA’s sessions provide a whole-campus perspective which will allow me to gain knowledge and understanding about how we can improve processes in many areas.

The sessions cover everything from compliance and insurance trends to enterprise risk strategies, and there’s a strong focus on challenges unique to colleges and universities. I think attending would help me stay ahead of risks and make sure we’re aligned with best practices.

The best registration rates for virtual attendance end July XX. By paying for one virtual attendee, I also get a code that would enable up to 4 more (insert institution name) colleagues to register and attend sessions, too. Just let me know what you need to make a decision.

Attending also supports my professional development goals by keeping my skills current and ensuring I’m bringing the most up-to-date strategies back to our team.

Thanks for considering this—I really believe it would be a great investment for our team.

